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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

TUITION AND FEE PAYMENT

I.
POLICY

1.00
GENERAL STATEMENT

1.01
All tuition and fees are to be paid in full one week prior to the first day of the semester or session in order to complete the enrollment process. 
2.00
SPECIFIC STATEMENTS


xe "Payment of Tuition and Fees"Payment of Tuition and Fees

2.01
Any outstanding balance must be paid in full before enrollment can begin.  
2.02
Any student requiring financial aid or student loans to cover costs is responsible for contacting the Financial Aid Office before enrollment and completing all necessary forms and documentation to ensure that enrollment will not be cancelled.

2.03
Students who do not take care of financial obligations may be removed from classes.
2.04
Students will not graduate or have transcripts issued until all outstanding balances have been paid in full.

Refund Policy

2.05
The date used to calculate a refund is the date the student officially withdraws online, in person, or upon receipt of correspondence from the student indicating his/her status as being withdrawn. 

2.06
Students withdrawing from a class which is scheduled during a full semester will receive the following refund of tuition and fees: 

0-15 calendar days 100% 

16-29 calendar days 25% 

30th day to end of semester 0% 

2.07
Students withdrawing from a class which is scheduled during an eight week session will receive the following refund of tuition and fees: 

0-8 calendar days 100% 

9-15 calendar days 25% 

16th day to end of session 0% 

2.08
Students withdrawing from a class which lasts less than eight weeks will receive the following refund of tuition and fees: 

0-1 calendar day 100%

2nd day to end of class 0% 
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